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	2009 Banquet Ad Sales Calendar




	Item
	Completion Date
	Responsible

	Mail letters to prospective ad buyers
	February 28, 2009
	Ad Sales Team

	Sales Goal $15,000 sales to date
	March 15, 2009
	Ad Sales Team

	Sales Goal $22, total sales to date
	April 15, 2009
	Ad Sales Team

	Remind Ad Buyers that payment is due
	April 27, 2009
	Bob Miller (notify ad sellers)

Ad Sales Team (notify ad buyers)

	Confirm major sponsors
	May 1, 2009
	Fundraising Team

	Select Printer
	May 1, 2009
	Sandi Holderman

	Program articles (issues pieces, etc.) due 
	May 6, 2009
	Sandi Holderman

	Sales Goal $30,000 sales total
	May 11, 2009
	Ad Sales Team

	All ad copy, ad payments due and donations due (donations received after this date will not be included on benefactors page)
	May 11, 2009
	Ad Sales Team

	Program copy to printer
	May 21, 2009
	Sandi Holderman

	Program Booklets in hand
	June 4, 2009
	Sandi Holderman

	Banquet
	June 11, 1009
	All
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